TocymapcTBeHHO-IPaBOBOi L(enam:aMeHT Huxeropoackoii 061acru
TlocymapcTBennoe GromkeTHOE yupe:xaenue Huxeropoackoii od1acTu
«YMOJHOMOYEHHBINH MHOT0()YHKIMOHATHBIi LHEeHTP NnpeaocTaBIeHus

ToCyaapCTBEHHLIX M MyHMIHNAIBHBIX YCJIYT HA TePPHTOPUH
Huxeropoackoii o61actim»
(I'BY HO «Y1oHOMo4eHHbIii M®IIy)

IIPUKAS3

09.11.2018 r. Ne 01-04/62

r. Hmxanit Hosropog

.
06 yrBep:kaennu nmpasw, perjaiaMeHTHPYIOLIMX

BONPOCEHI 00MeHA 1e/I0BBLIMM IIOJAPKAMHE |
SHaKaMHM 1e10BOro rocrenpuumcrea B 'BY HO
«Ynosnomoyenuniii M®IT

B memsx peanusanmu IesTensHOCTH 110 IPOTUBOJCHUCTBUIO KOPPYIILINK B
locymapcrBennom  GromxeTHOM yapexaeHun  Hmxeropoackoit  o6mactu
«YII0JIHOMOYEHHBIH MHOT0() YHKITHOHAJILHBIEH LEHTP IIPENOCTABICHMUS
TOCYNapCTBCHHBIX M MYHUIUNATBHBIX yCIOyT Ha TeppuTopur  Huxeropoackoii
00J1aCTHY, a TAKXKE B COOTBETCTBUH C DejiepaabHEIM 3aKOHOM PoccHiickoit Deneparun
ot 25 nexabps 2008 roga N 273-D3 «O [IPOTHBOJCHCTBIY KOPPYIILIHNY,

HPHKA3BIBAIO:

1. Vreepmurs IlpaBuina, PEITIAMEHTUPYIOIIKME BOIPOCHI OOMEHA JeJOBBIMU
IIOJapKaMl M  3HAaKaMH  JEJOBOrO rocrenpuuMcrea B [BY  HO
«YnomaomMoyeHHbI MOLy.

2. OsHakoMuTs BCex coTpymuuxkos I'BY HO «YnomHomoueHHeri M®I[» ¢
HACTOALINUM IIPHKA30M.

3. Kontpos 3a ucnonHEeHneM 1aHHOT0 IIPHKa3a OCTaBJISIO 32 COOOH.

Jupekrop A.I'. Kapcakos




YTBEPXKXEHBI
Ilpuxazom TBY HQ «Y1noaHoMouen b M®I1)
0T 09.11.2018 r. Ne 01-0432.

IIpaBua, PCTIIAMEHTHDYIoIHE BonpoCch
00MeHa J1e10BLIMu H0XapKaMu U 3HAKAMH eJ10BOI0 FOCTeNPUMMCTBA
BI'BY HO «YIOTHOMOYeHHb I M®IIy
1. O6mme mostoskenus

1.1. TIpasuna o6mena ACJIOBEIMU  TIONAPKAMH ¥ 3HaKaMy JE€JI0OBOro
rocrenpuumcrea B I'BY HO «YIOIHOMOYEHHDIi] MOIl» (gamee — [IpaBuia)

1.2. TIpaBuna OLPCNCIIAIOT €IUHBIE IUIT Beex pabotaukos B I'BY HO
«YTOJIHOMOYEHHBIIT MOILI» (nanee — paboTHHKY, Yupexnenne) TpeOoBanus x
AAPCHUIO U IIPUHATHIO TEJIOBBIX IIOJaPKOB.

1.3. Yupexnenne IO epIKUBaeT KOpIOpaThBHylO  KymasTypy, g
KOTOpOM IeIoBbIe HOAapku,  3Haku  ;memoBoro FOCTeNIpUUMCTBA g
[IPE/ICTaBUTEILCKHE MEPOIPHUATHSI paccMmaTpuBaTbcs paboTHuKaMu

OTHOINEHHH Y KaK IPOSIBJICHME OOLIeTPUHSTOMH BCKIINBOCTH B XOJ€ NESTEIbHOCTH
Yupexnenns.

1.4, Vupexnenue HMCXOIUT M3 TOro, yro AOJICOBPEMEHHBIE  JIeJI0BEIE
OTHOWICHHUSA, OCHOBLIBAIOTCS Ha JOBEPUH, B3aUMHOM YBAKCHUH, ycCIiexe
Yupexnenus.

1.5. deticteue IIpaBun pacnpocTpansiercs Ha Bcex paboTHHKOB Yupexnenns,
BHE 3aBHCUMOCTH OT ypoBHS 3aHMMaeMof} JOJDKHOCTH.

Hox Tepmutiom «paGorrmry 5 HacTosAmux IlpaBuinax noaumarorcs IITaTHBIE
PabOTHHKK ¢ HOMHON Wiy HaCTUYHON 3aHATOCTEIO, BCTYIIUBIING B TpPymOBBIC
OTHOIICHUS C YuperxieHneM, He3aBUCHMO OT UX JOJKHOCTH.

1.6. Pa6OTHHKaM, IIPEACTaBIISIOLIHM HUHTCPECH! YUpexneHus wiy




TOCTeNIPHUMCTBOY, «KOpHIOpaTHUBHOE TOCTEIPHUMCTBO)) - Bce IIOJIOXKCHUS TaHHEBIX
Hpasun npumenmme; x HHM OZMHAKOBBIM 06pazonm.

2. Hen n HaMepeHus
2.1.JIannEIe IlpaBuia TIpecnenyer cnexyromue nemm:

obecneuenye CAMHOOOPA3HOrO HOHMMAnKs PO m wmecra nenoppx
IIOTapKOB, 11emoBoro FOCTeNpUNMCTBa, [IPECTaBUTENECKIX MEPONpHUATHI B
ACIIOBOM IpaKTHKe y‘IpC)K,ZICHI/I}I;

TIOBCACHUS, Oasupyromumxcs ua IIPHHIUIIAX 3aIUTET KOHKYpEeHLINH, KayecTra pabor,
YCIYT, Heonymenus KondukTa HHTEPECOB;

TdKUX  PHCKOB  sBigrOTCY OMACHOCT  moikyma g B35 TOYHHYECTBO,
HECIIpaBEeNIMBOCTE 110 OTHOIIEHHUIO K KOHTparenram, nporeximonusy BHYTpH
Yupexnenus,

3. llpasuia o6mena ACJI0BLIMM HOxapKkamMu

IPOTHBOPEYUT TpeOOBaHUIM AHTUKOPPYIIHOHHOTO 3aKOHOJIaTEJIbCTRY
Poccuiickoit Denepanyy, 4BTOHOMHOIO  OKpyra, HaCTOSIIUM [IpaBunam,
JIOKAIBHBIM HOPMATUBHEIM aKTan Yapexnenus.

3.3.I0pu B3aUMOAEHUCTBUN ¢ JIHLAaMH,  3aHHMAIOIHMY HOJDKHOCTH
FOCyapCTBEHHOM (MyHHuHHanLHOI?I) CIIyKOEI, CACAYCT pPYKOBOACTBOBATLCS
HOpMamu, perymupyrommmu STHYECKHUE HOPMEI 1 [IpaBHIIa 1y x)e0H0ro ITIOBEJIEHUS
IFOCYyHapCTBEHHBIX (MyHHananLHLIX) CIIy>KaIux.

3.4. Jlenossre HOMapKu, nomiexariye AApCHUIO, H 3Haky JAEJIOBOro
rocrenpunmcrsa, KOTOpbI€ paboTHHKY Yuapexnenus or UMEHH Yupex nenus MOT'YT




OBITE  mpsMo CBA3AHEI ¢ yCTaBHEIMK OeiMu - nesrenmsaocTy
Yupexnenus, HAIDUMED, ¢  mpesenTamuei WIH  3aBepiieHuem IIPOEKTOB,
YCIIEIIHBIM HCIIOJIHEHHEM KOHTPakTOB 160 ¢ OOLIEHAMO AL HEIVy
LIPAa3THUKAMH (HOBBII rox, 8 mapra, 23 dbeBpais, nems POXICHUS pemnpusTys,
ACHB POXKACHUS KOHTAKTHOI'O /IUIA CO CTOPOHBI KiIHEHTa);

pockory;
CTOMMOCTE MoJapka He Mosker IpeBeimares 3000,00 pyOunei;
PacXonrp! NOMKHEI GBITE COTTIACOBAHEI ¢ IUPEKTOpOM Yupexnenus;

JI1 C MHOW HE3aKOHHOM My HEITHIHOM 1iej1kio;

HC co3maBate g II0JIyYarTe s O6$I3aT€JIBCTBa, CBA3aHHBIE C erg
AOJDKHOCTHEIM T10JI03KEHMeM WM UCTIOJHEHHEeM um CIIY)XKEOHBIX (,Z[OJDKHOCTHI:IX)
o6513aHHOCTeﬁ;

HE Cosnmarats penyrannonsoro DHCKa 115 quemeHHH, PabOTHUKOB 1 HHEX
I B CIIy9ae pacKphITHs HHpOpManmy o COBEPIEHHEIX IIOapKax M moHeceHHBIx
IIPEACTaBUTENECKIX pacxonax;

3aKOHOIATEIhCTRY Poccuiickoix (DC,ZLepaHI/IH,HaCTO}IH_II/IX

[IpaBui, AHTUKOPPYIILHOHHOL] IIOJIUTUKY Yupexnenus, KOZIeKca

podeccuoHanbHO; OTHKH W [ODYIUM  JOKaXbHEIM aKTaM  Yupexnenus pu
OOIICIPUHASTEIM HOpMaMm Mopanu u HPAaBCTBEHHOCTH.

' 3.5. lenoBeie IIOAapKH, B TOM YmCIe B BUJIC OKa3aHus yCiyT, 3HaKkoB 0Cco00r0

3.6. s YCTaHOBIEHHS W HIOAACPKAaHNS [1eJTIOBBIX OTHOLICHUN U Kak
IIPOABICHUE  o6wIenpuHsTOlf BEXIMBOCTH  paGoTHHKH Yupesxnenus MOTI'yT

Ilox NIpeLICTaBUTENECK MY IIOTapKaMy OHMMaroTCy CYBCHUDHAs Ipoaykius (B
TOM 4HCiIe ¢ norormmom Y‘:IpeXQICHI/I}I), UBCTEI, KOHIUTEpCKUE HU3JE€IUA Hu

3.7. HpH IIOJIYyYEeHUHn ACJIOBOro nogapka wam 3HaKoOB ACIOBOro




MCPOIPUATHUAX, ECITU 3TO 3aKOHHO, STHYHO I ACTACTCS MCKIIIOYHUTEIBHO B JIE/IOBBIX
LCIIAX, ONPEAENEHHBIX HACTOSIIMMHY IIpaBunamu.

3.8.3. Croumoctp wu LICPHOAMIHOCTL HapeHHsT u IOJIYYEHUS JEI0BBIX
NIOZIAPKOB M/WIIM y4acTHs B TIpCACTaBUTENECKUX MEPOIPHATHUSX OJTHOTO M TOTO Ke
TPETHETO JIMIA JIOJKHBI OIIPEACIATHCS  EIOBOL HEOOXOMMOCTBIO M GLITE
pasymHbeIMH. [IpuHHMaeMsle neoBbie TIOZAPKH U IIENI0BOE T'OCTEHPHUUMCTBO He
AOJDKHBL IPUBOJUTE K BOHUKHOBEHUIO KAKIX - 7100 BCTPEYHBIX 00513aTeNBCTR CoO
CTOPOHBI IIOJTyYaTeNIss M/UIN OKA3LIBATE BIIMSHAE Ha O0BEKTUBHOCTE ero JEIIOBBIX
CYXXACHHUH U PELICHUIH,

B TOM YHCJIE:

- VLA IIOJTYCHHS TI0JapKOB, BO3HAIPAXKICHHS 1 HHBIX BBITOJ IS ce0sl THYHO
U JpYTUX JIHL B OOMEH HAa OKasaHue Yupexnennem kaxux-mi6o yCIIyT,
OCYIICCTBICHUS. JIMOO HEOCYIECTBICHHUS ONPC/CICHHBIX IEHCTBHI, nepenaun
MH(OpMaNuH, cocTasomeit KOMMEpYeCKyIo Taliny;

- UL TIOJIyICHUS IOJAPKOB, BOSHATPAXKNECHIS 1 HHEIX BBITOJT /I ce0s TuuHOo
1 ZIPyTUX JIMI B [IPOLIECCE BEIEHHS Jie)I Ydapexnaenus, B T. 4. kax Z0, TaK U IOCIe
IIPOBE/ICHUSA IIEPErOBOPOB O 3aKIIIOYCHUM TPKIAHCKO-IIPABOBBIX JOTOBOPOB K
HHBIX CJIEJIOK.

3.9.6. PaborHukam Yupexaenus wne PCKOMCHIYeTCS NpHHMMATE WiH
[Iep€aBaTh nonapku aubo ycayru B moGowm BHJC OT TPETBMX JIMI[ B KAYECTRE
GmaromaprocTy 3a COBEPIICHHYIO YCIYTY WM JJAHHBIA COBET.

3.8.7. He monyckaercs TICPE/IaBaTh ¥ NIPUHUMATH [OJAPKH OT Yupexenns,

Hu 663HaanHLIX, HE3aBHCHMO OT BAJTIOTEL, 4 TAKXKE B bopme AKIWH, OILHUOHOB WK
MHBIX JTUKBUJIHBIX LIEHHBIX Oymar.
3.8.8. Paboruuxu YUpexAeHUs HOIDKHEL OTKa3bIBATHCS OT IPEI0XKECHMIA,

IIPOBCACHNS TOPIOB, Ha IPHHUMAEMbIC Yupexnenuem pemenus u T,

3.8.9. AnmunucTpanus Yupexenus ue IIpUEMIICT Koppynuuu. [Togapku e
AOJDKHEI OBITh HCIIOIB30BAHEBI IIst JaYH/TIOTy9eHHS B3SATOK HIIH KOPPYIILMHY BO BCex
€€ MPOSBICHUSAX.




3.8.10. B kauecrre IIOTapKOB pabOTHUKH Yupexnenns n1omxnmy CTPEMUTECS
HCIIOJIB30BaTh B MaKCHMAaJIbHO AOCIYCTUMOM KOJIMYeCTBe CIy49acB CyBeHUpBI,
IPCIMETBI 1 u3neimus, MMCIOIHE CHMBOJUKY Yuapexnenus.

3.8.11. Iomapku u YCIYTH HE NOJDKHBI CTABUTE HIOZI COMHCHME UMUK HyTH
ACJIOBYIO peryTanuo Yupexnenus WM e¢ paboTHHKA. Pa6oTHuk Yupexnenus,
IIOJIYYUBIIANA  f1e10BOL TIOMAPOK, 00s3aH  coOGmuUTE of STOM  TUpeKTOpy
Yupexnennus.

OTKa3aThCs OT HuX y HEMCJUICHHO  yBeOMHUTH  cBOero AUPEKTOpa
Yupexnenus o daxTe npemnosxenmus oJapka (BOSHaI‘an(I[eHI/I}I);

TI0  BO3MOXHOCTH  HCKIFOYUTE AAIbHEHINNE  KOHTakTel JIUIIOM
IPCIIOKUBIINM TIOAAPOK MK BOSHarpaxxaeHue, eciu Toisko 310 HE CBS3aHO Co
CIIyKeOHOM H606XOI[I/IMOCTLIO;

B Ciydae, ecam nomapox wmm BO3HarpaxkneHne ge IIpeAcTaBiIseTcs
BO3MOXHBIM OTKJIOHHTH Wy BO3BPaTUTb, nepemats ero c COOTBETCTBYIOMIEH
CIyX)KEOHOH  3amuckoi A IPUHATHS COOTBETCTBYIOMHUX  Mep AUPEKTOPY
Yupexnenus u IPOAOILKUTE paGoTy B YCTaHOBICHHOM B Vupesknenuy HIOpsIIKe
HaJ[ BOIIPOCOM, ¢ KOTOPEIM GBLT CBA3aH IOAPOK WK BO3HarpasxieHue,

bopme YBEIOMUTE 00 JOJKHOCTHOE JIMIO quexc,aeHHﬂ, OTBETCTBEHHOE 33
IIPOTHBOJEHCTBYE KOppymnuy, B coorBercrBum TIPOLCAYPOH  packpbrTus
KOH(IINKTA HUHTEPECOB,  yTBEPKIEHHOI JIOKIBHBIM  HOPMAaTHBHEIM aKTOM
OpTraHu3aIHY.

3.10. Paboraukan Yapexnenns 3arpemaercs:

II0M00OHEIE TeiicTRIS MOTYT HOBJUATE WM CO3aTh BIICYATIICHNE 06 UX BIMsAHKY Ha




IIPUHUMATE HACJIOBEIE IIoOJapKu u T.[1. B X0J1e IIpOBEACHU S TOPIoOB U BO BpeMs
IIPSAMBIX HCpGFOBOpOB P 3aKITI0YEHUN AOI'0BOpPOB (KOHTpaKTOB);

IIPOCHTB, TpeGoBarTs, BBEIHY)KIaTh OPraHu3anuy wiy TPCTBUX JIML NAPHUTH MM
MO0 MX POACTBEeHHMKAM ACJIOBLIC IONADKU /MM OKA3EIBATE B UX IOJB3Y 3HaKy
ACTIOBOIO rOCTENpUUMCTBa,

TIPMHUMATE IOAapKu B hopme HAJIMIHBIX, OC3HAIMYHEIX IeHEKHEIX CPEICTB,
ICHHBIX OyMmar, nparomenHsx METAJLIOB.

3.11. B cuygae OCYIIECTBIICHHS CIIOHCOPCKUX, OJIaroTBOpHTENBHEX
porpamm U MeponpusTHi Yupesxnenne nomkno IIpeIBapUTENLHO
YAOCTOBEPUTHCH, yTo IIpeLocTaBsieMas Vupexnenmenm loMome He Oypmer
HCII0JIb30BaHA B KOPPYIIIIMOHHEIX HCIIAX MM MHBIM HEe3aKOHHEIM Iy TEM.

3.12. Vupexnenue MOXKET — NPHHATE  pemenme of ydJactum B
OJIaroTBOpHTENIEHBIX MCPONIPHUATHAX, HAIPABICHHBIX Ha CO3MaHuEe UMHIKa
Yupexaenus. pu sTom 6romker 1 wian Y4acTHs B MEpPONPHSITHSIX COIIACYFOTCS ¢
AUPEKTOPOM Yupexxnenms.

H  IpaxIaHCKO-IPaBoBOro XapaKkTepa B  COOTBETCTBUM ACUCTBYIOIIIM
3aKOHOJIaTEILCTBOM.

4. O6aacTn NpUMeEHeH st

Hacrosammuii Hopsnok  sBisercy 00s3aTeNEHBIM ML BCEX M Kaxioro
paboTHuKa Vupexenus g IIEPHOL paboTEI B Vupesknenuy,




